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The New Museum Los Gatos is looking for current 
college students to take part in an internship that offers 
the opportunity for interns to play an active role while 
learning the many elements that must come together for 
a museum to work.

Schedule
Interns are expected to commit 4 – 10 hours per week, usually during 
administrative hours between 9 am – 5 pm but may be needed on evening or 
weekend events. Internships last 3 months.

Duties
Please tell us about your skills and specialization in your application. 
Intern responsibilities can vary but generally include:
Program support: Support preparation for Museum programs and events as 
well as assist staff and observe the program.
Administrative support: Assist with additional administrative responsibilities 
including the organization of Museum documents and research for exhibitions.
Graphic support: Design posters, flyers, banners, and other graphics as 
needed for Museum special events.
Curatorial support: Aid the Museum in its preparation for the installation / 
de-installation of exhibitions.
PR / marketing support: Strengthen our media outreach with social and 
printed media.
Collections support: Assist with inventory, maintenance, and storage.
Educational Opportunities
Interns will have the opportunity to gain experience and skills in curatorial, 
administrative, design, marketing, event planning, and educational 
programming. They will generally report to the curatorial staff.

Qualifications
The Museums of Los Gatos is seeking candidates at the junior, senior, or 
graduate level who are studying Art / History / Art History / Marketing / 
Advertising / Fundraising / Communications / Graphic Design / Education / 
Event Planning / Museum Studies. Any experience in art or history in school, 
volunteer work, or paid work is a plus.

Compensation
College Credit, Unpaid
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